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New Course Approval Form
Revised 8-1-16
Please fill out and return this form with the proposal for college-level review.
Course Number:                                
1.  Please explain why this course is needed.
2.  How does the proposed course fit within the department’s overall curriculum plan?

3.  Why is there a demand for this course?  How was demand determined?

4.  When will the course be offered (e.g., in a course rotation with another course, 
     every other year, as a summer offering, every Fall, both Fall and Spring, etc.)?

5.  Approximately how many total seats will the course provide? (e.g., 30 seats every
     other year, 200 seats in Fall and 200 seats in Spring, etc.)

6.  For multiple – section courses, how many sections of the course are projected?
     Approximately how many seats are projected for each course section?

7.  If the course is proposed as a Tier 1 or Tier 2 course, please fill out the COH Form
    for Tier 1 and 2 Course Proposals.

Additional comments by Head, if any:

Department Head’s signature:                                         Date:              

